
ACCESSING PROPOSALS: 

You preview proposals by going to the main page (www.aect.org) and clicking on the reviewers link on the 
right side of the page under the calendar (see figure 1 below), going to the membership log-in page (figure 2), 
and then entering the proper information on the reviewer log-in page(see figures 3-5). 

 
Figure 1. How to Link to the Program Review Log-in 
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Figure 2. Log-in Screen for Proposal Review 

http://www.aect.org/
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Figure 3. Choosing Your Division/Group: Get Pull-down List 
 

 
Figure 4. Choosing Your Division/Group From the Pull-down List 
 

 
Figure 5. Entering Your Assigned Password 
 
Our division/affiliate password: potter (all lowercase) 
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REVIEWING PROPOSALS: 

If you have questions at any point, email me at a-pina@neiu.edu. 

1. View: The ID# for each proposal is a link.  Click on that link to view the proposal. 

2. Read: Please read the proposal in its entirety.  You can click on the “Click here to enhance 
readability” link to get paragraph breaks or any other formatting the author used. 

a. The proposal will include the Title, Short Description, Abstract, Session Type, Length, 
Keywords, etc.  Please be sure to scroll to the bottom of the proposal for the additional 
information on Type, Length and other pertinent information.  You will consider whether 
the proposed type, length, etc., are appropriate for that proposal. 

3. Rate: After you have read the proposal, please rate the proposal in the five areas listed on the left 
side on a Likert-type scale of 1-5 for each area.  The screenshot below (Figure 6) shows those rating 
scales. 

 
Figure 6. Screenshot of Proposal Review page. 

 
4. Comments: You also have the opportunity to provide any comments and your recommendation on 

the proposal.  You will see those options below the 5 rating scales (see Figure 7 below). 
 

 
Figure 7. Screenshot of Comments and Recommendations. 
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5. Recommendation: Finally, you will give a recommendation on the proposal.  Workshops, Poster 

Sessions and Referrals to other divisions or affiliates have already been done.  You should select 
either “Accept-Concurrent,” “Accept-Roundtable” or “Reject”.  If the proposal has been 
submitted as a Concurrent Session, but you think that it should be a Roundtable, select “Accept 
Roundtable”.  If you have any questions, please contact me (a-pina@neiu.edu).  

 

 
Figure 8. Screenshot of Recommendation options. 

 

 

6. Post Review: After you have rated the proposal, provided any comments, and made your 
recommendation, click on the Post Review button.  You are finished with that proposal! 
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